ATTACHMENT 57
SAMPLE LETTER TO STATE AGENCY
REGARDING MONEY OWED TO THE STATE BY A STATE EMPLOYEE 
(This goes on your letterhead)
DATE

(NAME OF STATE AGENCY)
Department of Human Resources 
Address
City, State  Zip

Re:  
Name of Debtor; Account Number
Dear Sir or Madam,
N.C. G. S. § 143-553 provides that employees of the State, who owe money to the State, must make full restitution of the amount owed as a condition of continuing employment.  This statute is enclosed for your review.
It has come to our attention, that (NAME OF EMPLOYEE), is employed by the (NAME OF STATE AGENCY OR INSTITUTION).  Mr./Ms. ____________ has been advised of the delinquency of this debt by this office and she has been notified by the North Carolina Department of Justice that if satisfactory repayment is not made on the account then her employer will be notified.
This letter is to notify you of the delinquent account owed by Mr./Ms. _____________ and to ask you to immediately begin termination of this employee if she does not enter into a satisfactory repayment agreement with this office.  Once the repayment agreement is made between our office and Mr./Ms. _________________ he/she can authorize in writing that the (NAME OF STATE AGENCY OR INSTITUTION) may deduct payments of not less than 10% of his/her net disposable earnings each pay period until this debt is paid in full.    

If you have any questions regarding this matter please contact me at _________________ or you may contact me at the letterhead address above.  Thank you for your attention to this matter.

Sincerely,

NAME AND TITLE
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